
Coronavirus Job Retention Scheme extension  
Calculating pay reference periods

Employees employed (and included on a 
Real Time Information submitted to HMRC) 
on or before 19th March 2020

Variable pay employees 

Use the higher of the 
corresponding calendar 
period in the previous 
tax year or the average 
monthly wages for the 
tax year 2019 to 2020 

Use the pay period on or 
before 19 March 2020 

Fixed term employees 

Use the average payable 
between the start date of 
their employment or 6 April 
2020 (whichever is later) 
and the day before their 
CJRS extension furlough 
periods begins  

Use the last pay period 
on or before 30 October 
2020 

Employees employed (and included on a 
Real Time Information submitted to HMRC) 
after 19th March 2020

Fixed term employees Variable pay employees 


